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1. Click Main Page.
2. Then slide the screen down to the bottom. 
     Click View All Requests.
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Description of item status 
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3.Select Success.
4. Click
5. Click Generate Reports.
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If the system displays a message Generating 
Reports. You will receive an inbox      notification with 
a link to check the status of the reports that you 
would like to download.

6. Select Debit Advice – PDF. 
7. Select Send a copy to my registered email.
8. Click Generate Reports.

6

8

7

Generate a Debit Advice
Download Report



9. Click Notification.
10. Click Download the report.
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Reports can be retrieved for the previous 12 months.

When you click download, the system will display 
a “Start Downloading” popup. The File will be 
displayed on the screen, depending on your browser.
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Example of the Debit Advice. 

Generate Debit Advice
Download Report
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